
 DRAFT:  11-30-11 1 

 
NON-INSTRUCTIONAL SERVICES:  Fiscal Services   
 
Compensation:  Salary Error 
 
1. When an overpayment occurs, a repayment schedule will be

employee.  Unless a separation from employment is anticipd, 
must be paid at the correct rate of pay for two (2) pay periodbef
deductions begin.  However, at the employee’s request, repay
begin immediately. 

 
2. When an employee has been underpaid, the employee will b

with payroll procedures. 
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